ROYAL PRIVATE ENGLISH SCHOOL - FUJAIRAH
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Dear Parents,
Greetings!

We hope this message finds you well. As we
progress through the academic year, it has come to
our attention that a significant number of students
have been arriving late to school on a regular basis.
This not only disrupts the learning process but also
affects the overall discipline and academic
performance of our students.

Punctuality is a vital part of a student's
development, teaching them responsibility and
respect for time. It also ensures that your child can
fully engage in the learning experience without
missing important instructions at the start of the
day.

In line with the Ministry of Education (MOE)
Behaviour Policy, the school is required to enforce
punctuality standards strictly. For late comings
Disciplinary action may be taken as outlined in the
MOE guidelines, which is mentioned in the table
below.

We kindly request your cooperation in ensuring that
your child arrives at school on time. The first bell
rings at 7:30 a.m., and students are expected to be
in their classrooms by that time to avoid being
marked late in the school's records.

Also, we encourage parents to use early exits for
emergency reasons only. Habitual early exits will
affect the student’s attendance and academic
performance.

Thank you for your continued support in helping us
maintain a productive and positive learning
environment.
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Sincerely,
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Offence

Frequency

Implications

Tardiness — this refers to being
late in coming to school at the
start of the school day and to

instances of being

late to

lessons within the school day
(First Instance)

One time (on Occurrence)

An auto generated email is sent to parents of students who are late.

Persistent lates/patterns

KG1 to Gr 2 — An email is
sent to parents from class
teacher for each time
STUDENT is being late to
class

Grade 3 to 12 - Verbal
warning and direction — on
campus

Classification of violation according to
MOE behaviour policy - The first three (3)
incidents of tardiness (Recurrent delay)
e First Degree in case of being
committed for the First time.
e First Degree in case of being
committed for the Second time.
e First Degree in case of being
committed for the third time.

Verbal warning and Direction and the violation will be recorded in Form No 6
e Form 6 - First time.
e Form 6 — Second time.

e Form 6 - Third time.

Continued and/or persistent
lateness

After the third time a student is late, a
written warning will be recorded in Form 4
and issued to the parent.
e Fourth time — Form 7(First notice)
e Fifth time — Form 7(Second notice)
e Sixth time — Form 7(Final Notice)

Written Warning and recording the violation and action taken according to Form
7. An email sent to parents with the attachment of warning letter (form 7).
o Written Warning and recording the violation and action taken according
to Form 7 — first notice.
e Written Warning and recording the violation and action taken according
to Form 7 — Second notice.
o Written Warning and recording the violation and action taken according
to Form 7 — Final notice.

Continued and/or persistent
lateness

After sixth time, (-2) behaviour mark
deduction

Calling for the student's parent in the following day, according to
the (Form No. 8).
e Referring the student to the academic counselor/ social worker.
e The student and his Parent shall sign non-recurrence undertaking and
the Parent shall be informed about the deduction, according to the
(Forms Nos. 9, 10 and 20).

Continued and/or persistent
lateness

After seventh time, (-4) behaviour mark
deduction

Calling for the student's Parent in the following day of violation.
e Written warning to the student and to his parent. the (Forms Nos. 9, 10
and 20). if not responded, according to the (Form No. 9)

Continued and/or persistent
lateness

Recurrence for more than three times
after the previous incidents, The
deduction shall be according to

the Committee's discretion.

The Behaviour Management Committee shall hold its meeting on the following
day of violation.
e Opening an individual case study file by the academic counsellor/ social
worker, according to the (Form No.11).
¢ Implementing a collection of strategies to reduce the incidents.
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